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Joining a session at Cyzap using SharedView. 
 
Microsoft SharedView is a collaboration tool from Microsoft that provides an easy way 
to share documents and screen views with small group of people in the internet. 
 
How to install? 
 
1) To use this product you should have shared view installed at your PC.  Download and 
install this product from the link below: 
 

http://www.sharedview.com 
 

Copy paste the above link at your browser and click on the “Download SharedView 
Today”  button as shown in figure. 
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2) Click on Run 
 

 
 
 
 
3) The software will download. The download time may take several minutes depending 
on your internet connection speed. After the software downloads, you may see security 
warnings. Click on Run button again. 
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4) Read the privacy statement and Install the software by checking “ I accept the 
agreement”  and click on Next. 
 

 
 
 
5) Click on Install. 
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6) The installation may take several minutes depending upon your system performance. 
 

 
 
7) Click on Finish after the installation completes. 
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The Microsoft SharedView application is now installed at your PC. 
 
 
 
How to join session? 
 
1) Before the start of the web conference, you will receive an invitation at your email 
with subject “SharedView” from an organizer asking you to join a session. 
 
The email format looks similar to the one depicted below.  
 

 
 
 
2) Click on the link as instructed at the email address. It will open your default browser. 
If not, copy and paste the link to your browser.  
 
The security settings at your browser may require you to download a file. In that case, 
right click on the yellow box at the top of your browser page, and click on download file 
(as shown below): 
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4) After some time, you will find yourself entering into the session. Notice the top control 
panel that is used to control the shared view application. 
 

 
 


